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PROPOSED ARTICLES OF AGREEMENT FOR
SOUTH BEND COMMUNITY SCHOOL CORPORATION
FOOD AND NUTRITION EMPLOYEES
This AGREEMENT is made and entered into by and between South Bend Community School
Corporation, located at South Bend, Indiana, party of the first part and hereinafter termed the “Board”, and
TEAMSTER'S LOCAL UNION NO. 364, affiliated with the International Brotherhood of Teamsters of
America, located at South Bend, Indiana, party of the second part, hereinafter called the “Union”.
The general purpose of this Agreement is to promote the mutual interests of the Employer and its
employees, to provide orderly collective bargaining relations between the Employer and the Association, to
maintain fair wages, to prevent strikes and walkouts, to eliminate interruptions of work and interference with
the efficient operation of the school system, and to promote good relations between the Employer and its
employees for their mutual benefit.
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ARTICLE 1
RECOGNITION

Section A: Introduction.
The Board of School Trustees of the South Bend Community School Corporation (SBCSC),
hereafter called the “Board” hereby recognizes the affiliates of the International Brotherhood of Teamsters,
Local #364, hereafter called the “Union” as the sole and exclusive collective bargaining representative with
respect to salary, wages, and wage-related fringe benefits, including accident, sickness, health, dental,
vision, life, disability, retirement benefits, and paid time off, for all employees in the bargaining unit. The
Association agrees to establish and maintain itself as the collective bargaining representative to represent
all employees in the bargaining unit for matters covered within this agreement. The Board will bargain with
no collective bargaining representative with respect to this bargaining unit during the term of this agreement
and will not enter into any other contracts with members of the bargaining unit, individually or collectively,
which in any way conflicts with the terms and provisions of this agreement.
Section B: Definitions.
1.

Bargaining Unit.
a. The bargaining unit shall consist of all permanently employed
Planning and
Production Associates (PPA) and Customer Service Associates (CSA), within the
SBCSC’s Food and Nutrition Department who work a total of four (4.0) hours or more
per day during the regularly scheduled school year. The department’s Director, Field
Coordinators, Kitchen Managers, and substitutes are excluded from the bargaining
unit.
b. No bargaining unit employee shall be responsible for hiring, formally evaluating,
promoting, demoting, layoff, recalling transferring, disciplining, discharging or adjusting
the grievance on any employee within the bargaining unit.
c. PPAs and CSAs who desire to work in temporary service during the summer vacation
period, when schools are not in session, will not be covered by this agreement.

2.

Employee.
a.

3.

School Corporation.
a.

4.

Unless otherwise indicated, the term “employee”, when used hereinafter in this
Agreement, shall refer to persons in the bargaining unit, and references to a specific
gender shall be understood to include both genders. Substitutes within the job
categories specified in paragraph A of this section shall be excluded from the meaning
of “employee(s).”

The term “School Corporation”, “Corporation” or “SBCSC” shall mean the South Bend
Community School Corporation.

Board.
a.

The term “Board” shall mean the Board of School Trustees of the SBCSC.
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5.

Employer.
a.

6.

The term “employer” shall mean the Board, administrators, supervisors, and any other
person(s) authorized to act on behalf of the Board in dealing with its employees.

Union.
a.

The term “Union” shall mean Teamster’s Local Union No. 364, affiliated with the
International Brotherhood of Teamsters of America.
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ARTICLE 2
BOARD’S RIGHTS AND RESPONSIBILITIES
Section A.

The Union acknowledges that the Employer has certain exclusive statutory rights and
responsibilities which it may not surrender and, except as expressly provided otherwise by
this Agreement or by law, the Employer shall retain its rights whether or not such rights
have been exercised in the past, to make, amend, or execute decisions and policies that
are necessary to operate and maintain the program of the school district and to otherwise
carry out its lawful rights and responsibilities.

Section B.

Such rights of the Employer include, but are not limited to: direct the work of the
employees; hire, promote, demote, transfer, assign, or retain employees in positions within
the public agency; suspend or discharge employees for proper cause; maintain the
efficiency of governmental operations; relieve employees from duties because of a lack of
work or for other legitimate reasons; take actions as may be necessary to carry out the
mission of the school district in emergencies; and to determine the methods, means, and
personnel by which operations are to be carried on, including subcontracting if such is
deemed desirable.

Section C.

The Employer further specifically reserves the right to move, relocate, sell, close, liquidate,
or consolidate any of its facilities on the operations performed in such facilities in whole or
in part.

Section D.

The Union agrees that in no event, whatsoever, will the Union or any employees covered
by this Agreement initiate, authorize, sanction, encourage, support, or engage in any
strike, slowdown or work stoppage, or cease the continuing performance of their duties
during the term of this Agreement. A violation of this section, regardless of degree, shall
constitute grounds for immediate dismissal.

Section E.

It is agreed that any item which would necessitate alteration in the approved school
budget shall not be the subject of a grievance.
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ARTICLE 3
LOCAL 364 RIGHTS AND RESPONSIBILITIES
Section A: Dues Check Off
A. The Employer agrees to deduct current Union membership dues and initiation fees each month
from the pay of each employee who has executed an Authorization for Check Off of Dues form.
Delinquent dues will be deducted by the Employer at the time of the next month's deductions
following notification of the delinquency.
B. Deductions will be made only in accordance with the provisions of said Authorization for Check
Off of Dues, together with the provisions of this Article.
C.

A properly executed Authorization for Check Off of Dues form for each employee for whom
dues are to be deducted shall be delivered to the Employer before any payroll deductions are
made. The Employer shall have the right to keep and retain such forms. When a properly
executed Authorization for Check Off of Dues form for an employee has been received and is
in effect, dues shall be deducted from this employee's check. All deductions will be made from
the pay due for the first pay check in the month. Employees having sufficient net earnings after
all authorized and required deductions have been made to cover the amount of this deduction
shall have a deduction made.

D. Deductions for any calendar month shall be remitted to the Union not later than the end of the
month in which such deductions are made.
E. In cases where a deduction is made which duplicated a payment already made to the Union,
refunds to the employee will be made by the Union. The Union shall notify the Employer, in
writing, of changes in the amount of dues to be deducted for any individual. It is understood
that such changes shall require the Union to update the current dues deduction listing. Such
changes may include discontinuance of membership.
F. The Employer shall not be liable to the Union by reasons of the requirements of this Article for
the remittance of payment of any sum other than those constituting actual deductions and made
from employee's wages earned.
G. The Union shall indemnify the Employer and hold it harmless against any loss, demands, costs
and expenses, including but not limited to attorney's fees and the cost of defense, or claims by
the Union or employees for damages resulting from the payment to the Union of any sums
deducted under this article, and in the event of any action or claim being commenced to recover
from the Employer any sums deducted by it under this Article, the Union shall intervene and
defend such claim.
Section B: Representation Fee
A. The Employer recognizes the Union's claim that all members of the bargaining unit have an
obligation to pay a fair value for services rendered on behalf of the Union for their proportionate
part of the costs of collective bargaining contract administration, grievance adjustment and
other duties and services related to being the bargaining representative.
B. On or before September 30 following the effective date of this Agreement and of each year of
the Agreement thereafter, the Union shall provide the Employer with a list of bargaining unit
members who are not also Union members. The Union will furnish each new employee with a
dues authorization form.
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C. The Employer shall then deduct the representation fee in equal installments from the payroll
of each person who submits an authorization. The Employer shall inform the Union of all
members of the bargaining unit who were sent payroll deduction forms, who refuse to sign an
authorization form or who revoke an executed form.
D. The Union, on its own and not on behalf of the Employer, may take such action as it deems
appropriate to collect its representation fee from those persons who refuse to authorize payroll
deductions for or who otherwise refuse to pay the representation fee.
E. It is the intent of this section that any member of the bargaining unit who has authorized
representation fees to be deducted from their paycheck shall have all outstanding dues
deducted from their final paycheck. If the final paycheck is less than the amount authorized for
deductions, the Union shall receive only those funds available.
F. The Union recognizes that no member of the bargaining unit should be forced to contribute
financial support to political or ideological activities of the Union unrelated to collective
bargaining, contract administration and grievance adjustment, or unrelated to its duties as
exclusive bargaining representative.
G. If an error is discovered with respect to deductions under this provision, the Employer shall
correct said error by appropriate adjustments in the next paycheck of the employee or the next
submission of funds to the Union. Additionally, if excessive monies have been collected by the
Employer and submitted to the Union, the Union (not the Employer) shall be obligated to refund
such monies to the appropriate persons.
H. The Union hereby agrees to indemnify the Employer and hold it harmless against any and all
claims, demands, suits or other forms of liability that should arise out of or by reason of this
section.
Section C: Payroll Deduction
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.
K.
L.
M.

Unauthorized absence
State gross income tax
Federal income tax
Federal Social Security
Hospitalization, dental, & vision plans
Tax deferred compensation plans
Union dues and/or representation fees
United Fund contribution
Life insurance contribution
Teachers Credit Union
U.S. Savings Bonds
South Bend Community School Corporation Education Foundation
Voluntary purchase of alternative insurance coverage through SBCSC-approved vendors (i.e.,
STD, cancer, additional life)

Section D: Direct Deposit
The Employer will provide direct deposit services through the “automatic clearing house” (ACH)
system. All Food Service employees of the SBCSC are mandated to participate in the direct deposit
program. It will be incumbent upon each employee to select a financial institution which is capable of
receiving direct deposits. Written authorization will be required to be submitted to the SBCSC Payroll
Department.
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Section E: No Strike - No Lockout
A. The Union agrees that during the term of this Agreement there shall be no strikes, sympathy or
otherwise, unscheduled work stoppages, picketing or picket lines, slow downs or any other
interruptions of production or suspensions of work by the officers or representatives of the
Union or by any employees covered by this Agreement, said items being individually and
collectively referred to as an "interruption of work." The Employer agrees that during the term
of this Agreement there shall be no lockout.
B. Any individual employee or group of employees who violates or disregards the provisions of
this No Strike - No Lockout clause may be summarily disciplined or discharged by the Employer
without liability on the part of the Employer and the decision of the Employer in such cases
shall be final.
C. The Union, in the event of a violation of this No Strike - No Lockout clause shall notify, without
delay, the employees in the bargaining unit who are involved in said activities to cease
immediately said activities and to return to work or suffer possible disciplinary action as
provided for in this Article. The Union further agrees to act promptly through its officers,
stewards, and representatives and to use all efforts at its command and within its power to
terminate promptly any such interruption of work.
D. In the event the provisions of Section 4 of this Article are violated, the parties hereby agree that
neither party shall negotiate upon the merits of the dispute until such time as the illegal action
is terminated.

Section F: MANAGEMENT RIGHTS
A.

The Union acknowledges that the Employer has certain exclusive statutory rights and
responsibilities which it may not surrender and, except as expressly provided otherwise by this
Agreement or by law, the Employer shall retain its rights whether or not such rights have been
exercised in the past, to make, amend, or execute decisions and policies that are necessary to
operate and maintain the program of the school district and to otherwise carry out its lawful rights
and responsibilities.

B.

Such rights of the Employer include, but are not limited to: direct the work of the employees; hire,
promote, demote, transfer, assign, or retain employees in positions within the public agency;
suspend or discharge employees for proper cause; maintain the efficiency of governmental
operations; relieve employees from duties because of a lack of work or for other legitimate reasons;
take actions as may be necessary to carry out the mission of the school district in emergencies;
and to determine the methods, means, and personnel by which operations are to be carried on,
including subcontracting if such is deemed desirable.

C.

The Employer further specifically reserves the right to move, relocate, sell, close, liquidate, or
consolidate any of its facilities on the operations performed in such facilities in whole or in part.

D.

The Union agrees that in no event, whatsoever, will the Union or any employees covered by this
Agreement initiate, authorize, sanction, encourage, support, or engage in any strike, slowdown or
work stoppage, or cease the continuing performance of their duties during the term of this
Agreement. A violation of this section, regardless of degree, shall constitute grounds for immediate
dismissal.
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ARTICLE 4
WAGES, COMPENSATION, AND RELATED BENEFITS
Section A: Wages
Effective August 1, 2019 CSA’s will receive a 3% increase to their current hourly rate and PPA’s
will receive a 4% increase to their current hourly rate. The increase will be retroactive to August 1, 2019
These rates of pay shall remain in effect during the term of this Agreement, except as adjusted by other
Articles in this Agreement.

Section B: Overtime
A. One and one-half (1 and 1/2) times the basic hourly rate of the employee shall be paid
for all hours worked in excess of forty (40) hours per week. There shall be no
pyramiding of overtime.
B. Two (2) times the basic hourly rate of the employee shall be paid for all hours worked
on Sunday or on a day recognized as a holiday in addition to holiday pay if the
employee is otherwise eligible for such payment.
Section C: Holidays
Full-time employees who have completed their probationary period at the time of recognized
holidays, as defined below, shall receive their regular hours pay at their straight-time rate for the following
recognized holidays regardless of the day of the week on which they fall, provided that such employees
work the regularly scheduled hours on the last scheduled workday immediately prior to the holiday and the
regularly scheduled hours on the first scheduled workday immediately after the holiday unless the employee
has a written excuse from a doctor.
1--Martin Luther King Day
1--President's Day
1—Spring Holiday/Good Friday
1--Memorial Day (if within the school year)
1--Labor Day (if within the school year)
1--Thanksgiving Day
1--Day after Thanksgiving
1--Christmas Eve
1--Christmas Day
1--New Years Eve
1--New Years Day

Section D: Emergency School Closings and Emergency Reduction of the Normal School Day
A.
If, because of an emergency, it becomes necessary to close a school cafeteria or all school
cafeterias: employees will be paid for time actually assigned and worked including make up days. Food
Service employees will be considered as “not assigned to work, unless informed otherwise by the
employer.
B.
If a food service employee reports at his/her assigned starting hour before a school closing has
been announced by the media, he/she will be notified on the job about the closing, and he/she will receive
one (1) hour pay. If the decision is made to close a school at any time of the day before the actual closing,
no pay will be issued to an employee if he/she reports to work on the day of the closing.
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Section E: Comprehensive Major Medical Insurance
A. The Employer agrees to participate in a medical group insurance program for the employees
who: (1) meet policy eligibility employment requirements; and, (b) meet the requirements and
policy limitations regarding pre-existing conditions. The Employer agrees to pay eighty percent
(80%) of the single monthly premium and eighty percent (80%) of the family monthly premium
for those employees who desire to and who do carry dependent coverage. An employee
carrying dependent coverage agrees to pay the balance of the entire premium for dependent
coverage. In the event a husband and wife are employed by the Employer and meet the
eligibility requirements, the Employer shall pay the full monthly premium less two (2) single
policy deductions covering both employees.
B. When an eligible employee is on an authorized sick leave, the Employer shall pay its portion
of the premium, as specified above in Paragraph A, for one (1) full year following the month in
which the sick leave commenced.
C. In the event an eligible employee fails to pay the employee's portion of the insurance premium
on the due date, the insurance coverage will be terminated and the Employer shall have no
further responsibility to the employee insofar as the insurance program is concerned.
D. The coverage will include a comprehensive major medical insurance program which contains
the following cost containment provisions:
Out-patient surgery
Mandatory pre-admissions testing
Mandatory second opinion surgery
Ambulatory surgery
In-patient concurrent review
Prescription card
E. Coverage for the comprehensive medical insurance program will contain the benefit provisions
set forth at Appendix I. It will also include a full cost spousal surcharge for employees whose
spouses are eligible for health coverage through their own employers. Additional information
regarding this surcharge is set forth in the Employee Benefit Guide. Employee who are hired
on or after November 20, 2017 are eligible to enroll in Core Plan or Essential Plan only..The
comprehensive major medical insurance program coverage and exceptions shall be set forth
in a brochure and made available to all participants.
F. The parties agree that the group health insurance plan will be changed to avoid the “Cadillac
Tax” under the Affordable Care Act and, if necessary, will execute a Memorandum of
Understanding no later than five (5) months prior to implementation of the “Cadillac Tax” that
is limited to this issue, and such changes shall not re-open contract negotiations.
G.

The Board and the Union agree that SBCSC will not exceed limits imposed by I.C. 20-26-17.

H. The Board and the Union agree that an open enrollment period will be offered annually and will
provide an opportunity to change between plans offered, except that following the close of the
2017 enrollment period, participants in the Core or the Essential Plans will not be permitted to
select the Buy Up Plan.
I.

Within 14 days after open enrollment ends, the Corporation will provide to the Insurance
Committee the expected cost for group health care, the Corporation’s contribution and the
employee premium for each applicable plan and level of coverage. The Insurance Committee
shall meet quarterly to review the premiums and to ensure there are no material errors in
methodology and to monitor the services of Anthem.
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Section F: Dental Insurance
A.

Employer will provide a dental insurance plan that will provide the following coverage:
A plan with a two-thousand dollar ($2,000.00) maximum annual benefit. Coverage to be as follows:
Insurance pays:
100% Diagnostic, preventative……………………………no deductible
90% Oral surgery, endodontia, periodontia…………… $50 deductible (fifty dollars)
60% Crowns, fixed bridges, dentures…………………... $50 deductible (fifty dollars)
50% Orthodontia to a lifetime maximum of $1,000 (one thousand dollars). (Life max. to age 19.)

B.

A change in the insurance carrier may occur at any time upon mutual agreement of the parties.

Section G: Vision Insurance
A.

The Employer will provide Employee a vision insurance plan which provides the insured with new
frames, lenses, and examinations every twelve (12) months. The Employer will pay eighty percent
(80%) of the premium for either the single or family coverage, and the participating employee shall
pay twenty percent (20%).

B.

The Employer and the Union agree to designate major medical insurance savings to fund vision
insurance.

C.

A change in the insurance carrier may occur at any time upon mutual agreement of the parties.

Section H: Life Insurance
A.

The Employer will provide a fully paid term life insurance policy in the amount of twenty thousand
dollars ($20,000) for each bargaining unit employee. In the event of accidental death, this amount
will be increased to forty thousand dollars [$40,000.00]. The employee will be charged one cent
($0.01) per pay period for this coverage.

B.

Upon the demise of an employee who was eligible to retire pursuant to the requirements of the
Public Employees Retirement Fund, the employee's severance pay shall be paid directly in a lump
sum to the heirs or personal representative of the deceased.

Section I: Long-Term Disability
The Employer will assume the cost of a salary continuance program for employee long-term
disability which will provide, subject to the terms of the non-duplication offset provision of the policy (social
security, early retirement, etc.), fifty percent (50%) of pay to age sixty five (65) after a six (6) month waiting
period (see policy).
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Section J: Severance Pay and Pension
A. The Employer is enrolled in the Indiana Public Employees Retirement Fund and all employees
who meet the eligibility requirements of the fund and the employment eligibility requirements
of the Employer shall be enrolled in the retirement plan on their date of hire.
B. Severance Vesting Requirements – An Employee seeking benefits under this Agreement, shall
be fully vested in the benefits described in this paragraph if the retiring Employee has satisfied
the following requirements: (i) Ten (10) years of service credit as a Teamster employee with
South Bend Community School Corporation plus sixty-five (65) years of age; or (ii) fifteen (15)
years of service credit as a Teamster employee with South Bend Community School
Corporation plus sixty (60) years of age; or (iii) the Rule of 85 as a Teamster employee with
the South Bend Community School Corporation (i.e. Employee’s age is ≥ 55 years of age and
the sum of the Employee’s age plus the Employee’s service credit as a Teamster employee
with South Bend Community School Corporation is ≥85). In accordance with this provision,
eligible employees shall receive severance pay equaling one (1) day's pay for each year of
service in the Employer and two dollars and fifty cents ($2.50) per hour for each hour of unused
accumulated sick leave.
C. Upon the demise of any employee who was eligible to retire pursuant to the requirements of
the Public Employees Retirement Fund, the employee's severance pay shall be paid directly in
a lump sum to the heirs or personal representative of the deceased.
D. Any person employed on permanent status must become a member of the Indiana Public
Employees Retirement Fund.
E. The Employer shall contribute three percent (3%) to each individual employee's Public
Employees Retirement Fund account.
F. Employees who are eligible and accept retirement under the provisions established by PERF
may continue to participate in the Employer's hospitalization and medical insurance programs
until age sixty five (65). The full cost of the program for this period shall be borne by the
employee.
Section K: Section 125
The benefits provided by Section 125 of the Revenue Act shall be made available to any
bargaining unit member so requesting. The Employer agrees to provide the payroll deduction upon
receipt of the prescribed authorization form. The company selected to administer this program shall
be by mutual agreement of the Union and the Employer.

Section L: Travel Allowance
The Employer shall reimburse a mileage rate, in accordance with Employer policy, to those
employees who are required to use their personal vehicles for completion of required job duties. Mileage
claims must be submitted at the end of each month in accordance with Employer policy.
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Section M: Employee Meals
Food service employees shall be entitled to an employer provided lunch each worked day. All
meals must be eaten on the premises.
Section N: Perfect Attendance Incentive
Employees who have perfect attendance for the first semester of each school year will receive a
$125 stipend, less applicable taxes and withholdings. Employees who have perfect attendance for the
second semester of each school year will receive a $125 stipend, less applicable taxes and withholdings.
Section O: Stipend for Additional Work-Related Training
Employees who voluntarily complete ten (10) hours of approved in-service training during a school
year (July 1 - June 30) will receive a seventy-five dollar ($75) stipend. Each employee is entitled to two (2)
stipends per year. Documentation of the completion of the approved in-service training and the
accompanying claim may be submitted for payment at any time during the school year. Payment shall be
made within thirty (30) days of receipt of the claim except that no payments will be processed by the payroll
department during the period from Memorial Day to September 15.
Section P: Dependent Textbook Fee Waiver
The Board agrees that the textbook fees of an employee’s dependents who are enrolled as
students in the School Corporation will be waived. To be eligible for this fee waiver, an employee must
submit a Textbook Tuition Assistance Application and Request for Textbook Fee Waiver for each student
on or before September 1.
Section Q: All Sport Pass
An employee will be provided an annual All Sport Pass permitting him or her to attend most School
Corporation athletic events free of charge.
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ARTICLE 5
ABSENCES AND LEAVES
Section A: Bereavement
A.

All salary not exceeding five (5) school days will be allowed any employee for absence due to the
death of a father, mother, step-father, step-mother, brother, sister, wife, husband, child,
stepchildren, mother-in-law, father-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law,
grandparents, grandchild, or others residing in the same household of the absent employee. Such
absence shall be at the time of death.

B.

Two (2) day's salary will be allowed for absence due to the death of any other blood relative, such
as: first cousin, aunt, uncle, niece, or nephew. Such absence shall be at the time of death.

C.

One (1) day's salary will be allowed for absence due to the death of a member of the employee’s
extended family such as the spouse’s stepfather, stepmother, brother-in-law, sister-in-law,
grandparent, first cousin, aunt, uncle, niece or nephew or the employee’s step daughter-in-law,
step son-in-law, or step grandchildren. Such absence shall be the day of the funeral. A second
day would be allowed if one-way traveling distance to the funeral exceeds two hundred (200) miles.

D.

The Employer may require verification of the relationship between the deceased and the employee.
Failure to provide verification upon request shall result in disciplinary action.

Section B: Paid Time Off (Sick Leave/Personal Leave)
A.

Bargaining unit employees shall receive twelve (12) paid days of paid time off (PTO) every school
year. These days may be used during Fall break, Thanksgiving, Spring break or any other time
when school is closed.

B.

PTO shall not accumulate from year to year. However, unused hours of personal leave shall be
added to unused days of sick leave.

C.

Employess will not be paid for unused PTO upon separation of employment.
D. An employee may use up to three days of his or her accumulated sick leave each year for days
that schools are closed due to inclement weather.

Section C: Jury Duty
The Employer will pay an employee called for jury duty the difference between the employee's
scheduled regular straight time rate of pay for the period of jury duty and the payment received for jury duty,
upon presentation or proper evidence as to jury service, and the amount of compensation received
therefrom; provided, however, that such employee shall report for work (to the extent reasonable and
practical) during the hours of the employee's normal schedule upon being relieved from such jury duty to
perform any available work that may be assigned to him/her.
Section D: Appearance in Court
Any employee not a party to the proceeding who is required by subpoena to appear and testify at
any court proceeding or administrative hearing, shall be entitled to regular salary for up to, but not to exceed,
five (5) days.

17
Section E: Use of Accumulated Sick Leave
A.

The maximum accumulation of sick leave shall be two hundred twenty five (225) days.

B.

A regular employee who leaves the employ of the Employer, except on leave of absence or
retirement, shall forfeit all of her/his unused days of sick leave.

C.

No employee shall lose his/her accumulated allowance of unused days of sick leave by reason of
having been absent for a period without pay nor shall the employee accumulate any additional days
of allowance during the absence.

D.

An employee’s use of sick leave requires production of a statement from a licensed physician.

E.

If an employee is absent for illness before and after a paid holiday, the paid holiday shall not be
considered part of the employee's sick leave.

F.

The misuse of sick leave benefits shall constitute grounds for severe disciplinary action. The
Employer may require the verification of the employee's illness by a licensed physician.

Section F: Sick Leave Bank
A. A sick leave bank will be established to relieve bargaining unit employees from undue financial
burdens as a result of an absence from work due to the employee’s illness, injury, or incapacitation
sufficiently severe to make the performance of their duties impossible. A bargaining unit member
of the sick bank, who has exhausted his or her personal leave and sick leave days, shall be eligible
to apply to the “committee” for an extension of sick leave benefits. The “Committee” shall consist
of three (3) administrators to be appointed by the Superintendent and three (3) bargaining unit
employees to be appointed by the Union. Sick bank days shall not be granted beyond the period
when an employee would or could be eligible to receive the benefits of the Corporation’s long-term
disability program. Unused days in the sick leave bank shall be carried forward to the following
year.
B. The sick leave bank will be established and administered as follows:
1. Any bargaining unit employee shall be eligible to become a member of the sick leave bank.
2. The bank shall be established by a Board contribution of thirty (30) days upon execution of this
Agreement, and the voluntary participation and voluntary donations of one (1) sick day by
bargaining unit employees who then become members.
3. The Bank will have an enrollment period for current bargaining unit employees to become
members. This shall be a one time opportunity to establish membership.
4. New employees must become members and their first contribution of one (1) sick day will be
made on the first pay day.
5. When the Sick Leave Bank account falls below thirty (30) days, an obligatory assessment of
one (1) sick leave day shall be made upon all members of the Bank who have accumulated
sick leave days. Members shall be notified prior to this assessment. Members who do not
have accumulated sick leave days shall contribute one (1) day from their individual sick day
allotment the following school year.
6. When the Sick Leave Bank account falls below thirty (30) days, the Board shall contribute thirty
(30) days to the Bank.
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C.

Employees who have exhausted their personal leave and sick leave days shall be eligible to apply
to the committee for an extension of sick leave benefits. Extensions of sick leave shall not be
granted beyond the period when an employee would or could be eligible to receive the benefits of
the Employer's long-term disability program.

D.

Unused days in the sick leave bank shall be carried forward to the following year.

Section G: Family Illness Leave
Each full-time employee shall be allowed to use up to three (3) days leave per year with pay (which
shall be deducted from the employee’s accumulated sick leave) in case of serious illness, major surgery or
serious accident involving a member of the immediate family. Immediate family in this instance shall mean:
spouse, children, parents, grandparents, mother-in-law, father-in-law, brothers, sisters, and others living in
the home with the employee.
Section H: Child Birth Leave
When a child is born to an employee, or the spouse of an employee, he/she shall be granted two
(2) days leave with pay at the time of birth.
Section I: Absence Due to Assault
In the event an employee is absent due to an injury sustained on the school premises or while in
the performance of his/her employment responsibilities as a result of assault by a student or outsider which
is determined to be compensable under Worker's Compensation laws, the employee will receive:
A.

Full salary for the first seven (7) school days of absence.

B.

The difference between the daily rate paid through Worker's Compensation and the employee's
daily salary for a period of fifty three (53) additional school days of absence.

C.

Absence for the sixty (60) school days described above will not be charged against the employee's
sick leave.

D.

Continued benefits of Worker's Compensation will be available to the employee after the sixty (60)
day period.

E.

The need for absence during any of the first seven (7) school days must be validated by the
employer's physician. In the event that Worker's Compensation is to be used, it shall be the
responsibility of the employee to follow all of the established procedures for applying for Worker's
Compensation.

F.

With prior approval, time for filing for a restraining order or time for appearance before a judicial
body or legal authority as a result of assault by a student or outsider will not result in loss of wages
or in reduction of accumulated sick leave of the employee.

G.

In the case of an unprovoked student assault, the employer will consider replacement of the
damaged employee personal property, including eye glasses. The employer agrees to develop a
verification procedure for replacement.
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ARTICLE 6
PROCEDURE FOR WORKER'S COMPENSATION

A.

If an employee is injured on the job and cannot finish the regular workday, the employee shall be
compensated as if the employee had finished the day, provided the Employer is provided with
medical evidence acceptable to the Employer supporting such absence.

B.

The employee may elect to also collect sick leave pay and may collect full sick leave pay in an
amount equal to his/her wage at the time the accident occurred for the first seven (7) days, since
no Worker's Compensation benefits are payable for that period. Once Worker's Compensation
benefits start, sick leave pay may be used to supplement Worker's Compensation benefits so that
the total amount (the sum of Worker's Compensation benefits and sick leave pay) equals the
employee's weekly wage at the time the accident occurred. In no case will an employee be paid
more than his/her average actual weekly wage at the time the accident occurred.
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ARTICLE 7
SCOPE OF AGREEMENT
A.

The parties acknowledge and agree that during the negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to make demands and proposals with respect to any
subject or matter within the scope of subjects to be bargained and that all the understandings and
agreements arrived at by the parties after the exercise of that right and opportunity are set forth in
this Agreement. This Agreement expressly supersedes any practices, understandings and
agreements not specifically provided for an incorporated in this Agreement. Therefore, the
Employer and the Union, for the life of this Agreement, voluntarily and unqualifiedly waive the right
to request or require further collective bargaining, and each agrees that the other shall not be
obligated to bargain collectively with respect to any matter or subject not specifically referred to or
covered in this Agreement, whether or not such matters have been discussed, and even through
such subjects or matters may not have been within the knowledge or contemplation of either or
both parties at the time they negotiated or signed this Agreement. This Agreement contains the
entire understanding, undertaking and agreement of the parties hereto and finally determines and
settles all matters of collective bargaining for and during its term, except as may be otherwise
specifically provided herein. Changes in this Agreement, whether by additions, waivers, deletions,
amendments or modifications must be mutually agreed upon in writing, signed by both parties.

B.

The waiver or forbearance of any breach or condition of this Agreement by either party shall not
constitute a precedent in future enforcement of all terms and conditions herein.

C.

In the event any federal or state law, government regulation or court decision conflicts with any
provision of this Agreement, the provision or provisions so affected shall no longer be operative or
binding on the parties, but the remaining portion of the Agreement shall continue in full force and
effect.

E.

The time spent by Union representatives in negotiations shall not be compensated for by the
Employer.
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Schedule A
August 1, 2019 – July 31, 2019

Effective August 1, 2019 CSAs will receive a 3% increase to their current hourly rate and PPAs will
receive a 4% increase to their current hourly rate. The increase will be retroactive to August 1, 2019.
The starting wage for CSAs and PPAs is a minimum of $11.00 per hour.
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ATTACHMENT A – GENERAL KITCHEN OPERATIONS
The operational procedures listed below are to be followed in all cafeterias:
1.

Reporting an absence:
•
Notify the manager as far in advance as possible if you are unable to work.
•
Absence from work MUST be reported by the employee to the manager on a daily basis.
•
Satellite Managers are to notify their base manager along with their back-up person.
•
Single Unit and Multi Unit Managers are to call the Field Coordinator in charge of assigning
substitute employees. You MUST call even if a substitute is NOT needed.
•
The Field Coordinator in charge of substitute assignments can be reached at phone numbers
that will be periodically published for all Unit Managers.

2.

You are required to sign in upon arrival to work, and to sign out at the end of your shift. Failure to
record time accurately will be subject to disciplinary action.

3.

Must be able to lift 40 lbs (pounds)

4.

Wash hands at the start of work and as needed throughout the day.

5.

NO food is to be taken from the kitchen. All meals are to be eaten at the appointed break time.

6.

A hair net is to be worn at all times. Hats may be worn in addition to a hair net.

7.

Uniform is to be clean each day. All Express Meal shirts will be laundered at the school.

8.

Head phones are NOT allowed while at work.

9.

Cell phones are NOT allowed while at work.

10.

Eating is NOT allowed while working.

11.

Beverages MUST be in an approved health department container with a lid. Beverage container
MUST be stored in a pan work the work table. The pan is used to contain spillage.

12.

NO gum chewing

13.

No dangling jewelry, including earrings and bracelets. Wedding rings and small hoop or button type
earrings are acceptable.

14.

Plastic gloves MUST be worn when coming in to direct contact with ready to eat food.

15.

Plastic gloves MUST be worn if there are any open wounds on hand.

16.

Motto: Clean as you go!
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ATTACHMENT B - UNIFORM GUIDELINES
Goal:
To achieve a professional working attire throughout the corporation.
Shirts:
Department shirt will be worn by all schools unless exception has been approved by the Field
Coordinator.
• Long sleeves tops may be worn under the department shirt.
Slacks:
Blend of fabric your choice
• No sweat pants
• No leggings or tight fitting pants
• No jeans unless it is designated “Special Events” day
• No denim regardless of color
Colors: White, Black, Navy, Khaki or appropriate school color. Only one color is to be worn by employees
on any given day.
Capri:
Must be knee length or longer.
Must be in the same color as the slacks.
Exceptions:
Special events and spirit days, if approved by the school, MUST reflect appropriate school attire.
Under Garments:
Care must be taken to assure that undergarments do not show through.
Shoes:
Clean & comfortable, low heel, good support, non-skid shoe. No open toes.
Aprons:
Provided by the Food & Nutrition Department
• Tuxedo Apron – worn during service times by manager, cashiers and servers.
• Butcher Aprons – worn by food preparation employees
• Plastic Aprons – worn by dishwashers
Employee I.D. Badges:
All employees are required to wear the SBCSC ID. Badge.

